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Introduction to NIDA i-Thesis

Integrated Thesis & Research Management System (iThesis) is a system which helps
managing thesis/dissertation (thesis) process flows. The system is designed to manage the
processes such as sending a proposal to an advisor, creating a template for writing a thesis,
detecting plagiarism (Akarawisut; a Thai plagiarism detection system), and transferring a complete
thesis to NIDA’s repository. iThesis is the upgrade version of eThesis. This means that iThesis will
be more stable and support new features. Because iThesis was developed based on eThesis, the
usage of iThesis is the same as eThesis.

The main usage of the system is still the same which separates in 3 parts 1) iThesis itself
is responsible for managing thesis information and create & upload thesis files to the system. 2)
Microsoft Word is used for writing and formatting contents with the proper tools. The last one is
a reference manager software such as Endnote or Zotero which will use for managing citations

and bibliography.

iThesis Minimum Requirements

- A personal computer installed with Microsoft Windows 7 or later both 32-bit and 64-
bit (MacOS is not supported)

- Microsoft Office 2010 or later (If using Office 2010, Visual Studio Runtime and Visual
C++ Package must be installed (Available for download at iThesis Web Portal:
ithesis.nida.ac.th)

- iThesis Add-in for Microsoft Word (Available for download at iThesis Web Portal:
ithesis.nida.ac.th)

- Reference Manager (EndNote or Zotero)

- Web Browser: Google Chrome is recommended.



iThesis Recommended Requirements

A personal computer installed with Microsoft Windows 10 64-bit with 8GB of memory
and SSD hard disk

Microsoft Office 2016 or later (The latest version of Microsoft Office is available for
download at portal.office.com (License will be valid until gradutaion))

iThesis Add-in for Microsoft Word (Available for download at iThesis Web Portal:
ithesis.nida.ac.th)

Endnote X9 version (Available for download at library.nida.ac.th. Search the keyword
“endnote x9” (Only internal network or VPN is required for download))

Google Chrome

Uninstall e-Thesis Add-in and install i-Thesis Add-in manual (If exists)
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Uninstall or change a program

To uninstall a program, select it from
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Mame | Uninstall this program. i Publisher Installed On  Size Yersion
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Blueink Product version:
Size:

[

0.0.29
2.64 MB

Comments: GMS




Panel » Programs * Programs and Features v O

Search Programs and Features

Uninstall or change a program

To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
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Installing i-Thesis Add-in for Microsoft Word

First check system type (32 bit or 64 bit)

OS Windows 7

Right click on Computer icon then Properties.

4 Comp-—*+

D& Loc

Df! et

Collapse

Manage

Open in new window

Map network drive...

Disconnect network drive...
Add a network location

Delete

Rename

Properties

It

As picture below, System type is 32 bit.

(ER » Control Paned » AL Contred Pane Rems » Sytem

Control Panel Home
% Device Manager Windows edition

¥ Remcte settings Windows 7 Erterprize

Installed memcey (RAM)
Systern type:

¥ System protaction Copynghe £ 2008 Microsoft
ﬁ Actvanced systern ssttings Serdce Pack 1
Systern
Ratings
Procasser:

View basic information about your computer

Caporetion, All rights reserved,

aw»\dw,-: Caperience Index

Intel(R) Core[TM] i5-6500 CPU @ 1.20GHz 219 GHz
100Ge

22kt Operaliy Systern

Pen end Touch:

see also

Computer name
Acticn Center

Full computer names
Windows Update

Computer descriplon:
Pefoemance infarmeation snd
Tocls Workgroup:

Na Pen or Touch Input = availsble for this Display

Computer name, deman, and werkgroup settings

ETHESIS-NIDA
ETHESIS-NIDA

WORKGROUP

#p Change settings

{1




OS Windows 8/8.1/10

Right click on This PC icon then Properties.

As picture below, System type is 64 bit.

About

Device name
Processor
Installed RAM
Device ID

Product ID

Edition

Version
Installed on
OS build

Experience

Your PC is monitored and protected.

See details in Windows Security

Device specifications

DESKTOP-#RO8T1
Intel(R) Gife(TM) i5-6400 CPU @ 2.70GHz 2.71 GHz
16.0 G§

B46| 3-8CFE-45D5-9170-441059F6B75A
00; 0160-00000-AA557
64-bit operating system, x64-based processor

\ 2 U ut'is available for t ay

Windows specifications

Windows 10 Education

20H2

6/17/2020

19042.928

Windows Feature Experience Pack 120.2212.551.0

Change product key or upgrade your edition of Windows
Read the Microsoft Services Agreement that applies to our services

Read the Microsoft Software License Terms



Installing i-Thesis Add-in

C m 1| https://ithesis.nida.ac.th

-

@. N I [)A INTEGRATED THESIS & RESEARCH MANAGERS
MNATIONAL INSTITUTE OF DEVELOPMENT ADM
1. Open ithesis.nida.ac.th
ials | Microsoft Word Add- . . .
Tutonials | Fiicrosoft Word Add-in website then click Microsoft
Word Add-In tab.

iThesis Add-In

iThesis x64 (1.3.0)
Download & install iThesis
Microsoft Word version 2013, 2016, Microsoft Office 3 p) ChDDSE VEFSIIOI"I to download as

iThesis x86 (1.3.0) your System type.

Download & install iThesis : :
Microsoft Word version 2013, 2016, Mcrosoft Office 3 x64 Is 64 blt
x86 is 32 bit

Prerequisite programs

Visual Studio 2010 Tools for Office Runtime

Microsoft Visual C++ 2010 Redistributable Package x86 (for 32bit)

*For MS Office 2010 only

Microsoft Visual C++ 2010 Redistributable Package x64 (for 64hit)

(]

Downloads

< Recommend far you

3. Open downloaded file
*Typically save to download
folder if you can't find the file.

H!DW EH‘JE ﬁSE i

Question & Answer

Other Related Articles 3



17 iThesis Add-in - x

Welcome 1o the iThesis Add-in Setup Wizard LA

The ingtaller will guide pau through the steps required toingtall iThesis Add-in on pour computer.

WARMIMG: Thiz computer program is protected by copurigh
[Inauthaorized duplication or distribution of this program, or an
ar criminal penalties, and will be prozecuted to the masimunm

Cancel < Back

17 iThesis Add-in - ot

Select Installation Folder [

The inztaller will install 1T hesiz Add-in to the following folder.

Toingtall in this folder, click "Mest”. To install to a different folder, enter it below or click "Browse",

Enlder:
C:4Program Files\MicrozoftuT hesis Addd-ink, Browse...

Digk Ciogt. ..

5. Click next

Cancel ¢ Back

10



17 iThesis Add-in

Confirm Installation

The ingtaller iz ready to instal iThesis Add-in on wour computer.

Click "Mest" to start the installation.

6. Click next

Cancel

< Back | I Mest =

17 iThesis Add-in

Installation Complete

iThesziz Add-in has been succeszsfully inztalled.

Click "Cloze' to exit,

Pleaze uze Windows Update to check far any critical update

7. Click close

Cancel

11
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8. Login at ithesis.nida.ac.th
website

9. After login,
click on profile
icon on the top

right corner then Settings

Settings.

# Home page

| [# Service request

& Logout

INTEGRATED THESIS

C M () https://ithesis.nida.ac.th

INTEGRATED THESIS & RESEARCH MANAGEMENT SYSTEM
MNATIOMAL INSTITUTE OF DEVELOPMENT ADMIMISTRATION, THAILAND

= YOUR PROFILE Seftings | Recent activity Integration

+ WORKALOW & PREREQUISITES

Iy ELECTRONIC FORM Add-in Activate Key o00i-KT40-aMDr-olx]

& REVISION & APPROVAL Profile photo : \

B REPORET DATA

10. Copy key for
Activate i-Thesis
Add-In in MS Word.

SUBMISSION DOCUMENT

L i

LITERATURE SEARCH

Or copy key here oQJi-KT4D-aMDr-oUxJ



13

Document] - Waorc

11. At iThesis ribbon
click iThesis icon.

Login Offline Save to
Cloud

Status & Operations

About & Links Revision & Writing Insert Caption

&) iThesis: Activate Window 12. Paste the key from
Step 10. in the box then

Activate.

iThesis Version

or Educational
ksaion (OHEC).

et), Office of the Higher Education Co
Rights Reserved.

|0QUi-KT4D-aMDr-oUx.|

Document] - Word

File Home Insert Design Layout References Mailings Review View Help EndNote X3 iThesis

Ve sl =— = .J: T $E (=]
308 B E B B OE Z =
Login Offline Saveto | Revisions Generate Bookmark Inspect Table Figure Report List

Cloud
About & Lin ShabmsaSaty ik Bayision & Writing Insert Caption | Crash & Problems | Approve Link

13. If succeeded, logo
will be changed into
NIDA logo.
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Web Portal Instruction

This section is for adding and checking student’s information as well as the entire thesis,
excluding the content and References. Web Portal includes student’s information and thesis
information: a thesis topic, a name list of an advisor as well as a committee, an abstract,
acknowledgement, a biography of the author and thesis publication information. Additionally, the
Web Portal is utilized for managing the saved thesis files and submitting an approval request to
a thesis advisor.

Thesis preparation via i-Thesis can be divided into 2 stages: a thesis proposal and a
complete thesis. In a thesis proposal stage, a thesis topic and a name list of the committee can
be added or revised; however, an abstract menu as well as an acknowledgement menu are
excluded. Therefore, a student should be certain that the thesis topic and a name list of the
committee along with any academic positions are completely correct before submitting an
approval request to the thesis advisor. In a complete thesis stage, on the other hand, the abstract
menu as well as the acknowledgement menu will be included. However, the thesis topic is not
revisable. If required, please submit a request via i-thesis to the thesis advisor and faculty officer

in order to receive the approval revision.

(Proposal) First Section of Web Portal

To access Web Portal go to ithesis.nida.ac.th. Google Chrome is recommended.

INTEGRATED THESIS & RESEARCH MANAGEMENT SYSTEM NATIONAL INSTITUTE OF DEVELOPMENT ADMINISTRATION, THAILAND

C @

@ NI

utorials  Microsof

) https;/ithesis.nida.ac.th

NATIONAL INSTITUTE OF DEVELOPMENT ADMINISTRATION, THAILAND

DA INTEGRATED THESIS & RESEARCH MANAGEMENT SYSTEM

d Add-In Fact & Figure [}

LOGIN
Semester 212563 ~ Thesis || Independent Study

Campiete Faildf Usename
Peniing

S/ Password
Comaleis Nana Froposal Complete Barcode

O Remember me
Pending Nene Nne =

AnEmsIAMSMsYianten | The Graduate School of Tourism Management Knowledge Base &

mouzdidiaans / The Graduate School of Law

Question & Answer
AnitvaenassuasuTansums¥ams / The Graduate School of Communication Arts and Management Innovation

AnsBmsmsRLAaRd2x / The Graduzte School of Environmental Development Administration Logln with NIDA e-mail

AnrAsEsnia / School of Business Administration

Other Related Artides 3
Frequently Asked Questions (FAQ) 2

(na me.sur@ Stulnida.aclth) Technical Problem Selving 10

General Usage & Best Practice 4

AnzRNNMSATESAa / School of Development Economics

aafanmswnasine / School of Human Resource Development TOCSHE 4

aenndanaLavAswadan / School of Social and Environmental Development Zoer0 4

AmgsLazmsdaas / School of Language and Communication Journal Database 2

AnSszAAUAEss / School of Public Administration Advisor 14
ouzadidalsvansi { School of Applied Statistics Microsoft Word 31

Inndtwunang [ Intemational College, Web Portal 15

A1inuasnsyd | Office of the President Graduate Student 39

aiinussonsmasin | Library and Information Center hesis Add-In 27


https://ithesis.nida.ac.th/
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After successfully logged in, display will show as below.

10N, THAILAND

= YOUR PROFILE sk Informt act Infeormak o

Topic (TH) : (no dat:

Tapic (EN)

SudentID:

Fullname (TH) :

Fullname (EN) :

& LITERATURE SEARCH

ek of Study (TH) *

Check the information carefully.
W=t |f there are incorrect information,
please inform faculty staff.

Feld of Sty (EN) : Human R
Faculty  College Wame (TH) : s

Faculty  Callege Mame (EN) :

Degree Mame (TH) : T assenndiod

Abbriviate Degree Mame (TH) : .. (11157

Degres Hame (EN) :

Albriviste Degree Mame (EN) : M5, (Hum,

University Mame (TH) s v

Universty Name (EN) ; National Institute of Development Administration

Lsst Update : 17:33:49 19/03/2021

L.4.30) Developed by MHESI-Unitet 2016-2021

Web Portal Main Menu

Use for fill in thesis information = YOUR PROFILE pl Basic Information l
(Thesis Topic, Thesis committees,

Abstract, Acknowledgement,

. . P, ELECTRONIC FORM
Biography, Template Settings) Display lists of thesis and also
e = . P
& REVISION & APPROVAL o= use for sul?mlt thesis in order to
receive the approval
Use for fill in Turnitin similarity B REPORT DATA
report and publication information
Required document for
Bl SUBMISSION DOCUMENT 4 submission pi




How to fill data in Electronic Form
First time using i-Thesis, start to fill data with Electronic Form.

YOUR PROFILE

Iy ELECTRONIC FORM

& REVISION & APPROVAL
B REPORT DATA

B SUBMISSION DOCUMENT

Sub-menu in Electronic Form

Topic | Committee & Examingr  Biography Template Settings

| Add/Edit Thesis Topic l l Add/Edit Biography l

I Add/Edit List of Committees l l Configure Template Settings I

Topic - Use for fill in Thesis Topic

Topic (TH)

I % »x* T,

H Leave Thai Topic blank

Topic (EN)

I % x| T,

Fill in Thesis Topic with
all capital letters

THESIS TOPIC IN ENGLISH

Fl
Then save
|

16



Committee & Examiner - Use for add/edit list of committees, advisor and dean

Start by select type of committee from Drop down list

To specify an examiner or committee,
please select type of committee, search & select, and enter the details in the form: | - Select -- w

-- Select --

Major Advisor / anaisailansvan
Co-Advisor / anasgnlsnmsu
Committee Chairperson / Usesunssunis
Committee / Agsunis

Dean / Aauué

After selected type, search by committee's name

Type at least 3 characters of committee's
name and do not select from auto complete
list of browser. Press ESC button on keyboard

to get rid of auto complete list.

To specify an examiner or committes,
please select type of committee, search & seledt, and ente

To specify an examiner or committes,
please select type of committee, search & select, and enter the details in the form:  Major Advisor / anasdiUEnzmdn v

B Major Advisor [ anansHiilEawan

Only select committee with
affiliation (including not specify
affiliation)

Q, kana

Kanatis Ratanopas - not speciy aifliation

Papar Kananurak - 7of speciy sifilation
Warangkana Sornil - National Institute of Development Administration
Asdz Chintakananda - National Institute of Development Administration

Raywadee Roachnakanan - nof specify aifiliation

17
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To fill academic position or academic degree, type a character and select from
drop down list or type it manually.
Term of filling:
- Leave Thai blank

- Use Ph.D. (depends on degree) instead of Dr. for academic degree

For english prefix, postfix and fullname:

Abbriviate prefix sequence as Search and select Ph.D.
Full prefix sequenck  Asst. Prof. from drop-down list Ph.D.
Assoc. Prof. Kanatis Ratanopas, Ph.D.
Kanatis Ratanopas, Ph.D.
B Major Advisor [ anansERUTA MR
Kanatis Ratanopas 4 Leave Thai blank
For thai prefix, postfix and fullname:
Abbriviate prefix sequence RoEA 36 TUAE
Full prefix sequence AoEA saTuna
Do not fill tli;lst::eld. FDr:VDI.d RaEA seTuma For doctoral degree,
ZEro space petween academic = .
pace ANEA SATUME Use Ph.D. for postfix
pDSItIDn and name
Kanatiz Ratanopas Ph.D.
Full prefix sequence Assistant P Kanatis Ratanopas Ph.D

Asst, Prof. Kanatis Ratanopas, Ph.D.
Assistant Professor Kanatis Ratanopas, Ph.D.

Fill in advisor's
phone number

08912345467

Email nida.ethesis@gmail.com  Mobile

Then
Add/Save

| Add/Save committes




After added, committee will show as below.

B Major Advisor [ ananstTlEntman

Save sucCcess

Major Advisor / 2 asHilSneman

HA. B3.ANEA T TuAE / Asst. Prof. Kanatis Ratanopas, Ph.D.
grhodasianst as.aanEa saTunnd [ Assistant Professor Kanatis Ratanopas, Ph.D.

nida.ethesis@gmail.com 08912345467

*Always add advisor as an advisor and a committee.

Biography - Use for add/edit biography

Topic Committee & Examiner | Biography | Template Settings

MName-Surname fiz-dna (wiandnhwih o dwnionieiznng)

Academic Background  SwenendssTudis
aouvaTulaivszaamndiidganmsananseta
g EaaisAnm w.a. 2550

__________________________ S
Experience W.A. 2650-ffa31Tu
An3snsRauNsas
AnTulaeAR WauLswmismaag y
-

Save after
finished

Save

19
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Template Settings - Use for configure Template Settings

Select English, Times New Roman font and set all size 12.

Topic Committee & Examiner  Biography | Template Settings

Template language & font
Language:

Theme font: | Times New Roman

Pzge font size (.pt)
Committes page font size: 12+
Abstract thai page font size: 12 v

Abstract english page font size: 12 W
Acknowledgement page font size] 12 +

Biography page font size: 12 »
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(Complete Thesis/Dissertation) Complete Thesis section in Web Portal

After proposal has been approved Abstract and Acknowledgement will appear in Electronic Form.

E= YOUR PROFILE Topic Committee&Examinerl Abstract | Acknowledgement Fingraph‘,v Template Settings

15 WORKALOW & PREREQUISITES

|I} ELECTRONIC FORM | Abstract (TH)

Abstract

In Abstract sub-menu, there will be 2 boxes. Fill abstract in English box and leave Thai

box blank. Type and add keyword one by one. Then save.

Topic Committee & Examiner | Abstract | Acknowledgement Biography Template Settings

Abstract (TH)

I %, % | T,

Abstract (EN)

I %, % | T,

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolgre
risus sed. Volutpat est velit egestas dui id omare. Vulputate mi sit amst mauris commodo quis imperdiet nfas
senectus et netus et malesuada. Vitae justo eget magna fermentum iaculis eu non diam. Aliquam sem fri’:Ell

Malesuada fames ac furpis egestas integer. Purus semper eget duis at tellus at urna condimentum mattis §&4:
integer vitae justo eget magna fermentum. Sit amet dictum sit amet. Ullamcerper morbi tincidunt ornare mis:
Sed viverra tellus in hac habitasse platea. Megue volutpat ac tincidunt vitae semper quis lectus. Accumsarn Iz




Acknowledgement
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Fill in acknowledgement and system will automatically separate paragraph by detect new

line (Where student hit Enter). Then save.

Topic

Committee & Examiner | Abstract | Acknowledgement | Biography Template Settings

Acknowledgement text

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Aliquet eget §it ame
est velit egestas dui id ornare. Vulputate mi sit amet mauris commodo quis imperdiet massa. Ornare arcu odio ut sem nulla pharetra diang sit arr
justo eget magna fermentum iaculis eu non diam. Aliqguam sem fringilla ut morbi tincidunt augue interdum velit evismod. Scelerisque ew ultrices
Malesuada fames ac turpis egestas integer. Purus semper eget duis at tellus at urna condimentum mattis. Adipiscing vitae proin sagittis igs! rhol
eget magna fermentum. Sit amet dictum sit amet. Ullamcorper morbi tincidunt ornare massa eget egestas purus viverra accumsan. Eu sdelerisg
platea. Megue volutpat ac tincidunt vitae semper quis lectus. Accumsan lacus vel facilisis volutpat. Urna cursus eget nunc scelerisgue viverra. IV
quam vulputate.

Amat corene et st dicton AF Oiltricae mi tamnoe immnardiag noolla msalacoada nallangacans alit Alas ollamearmsre o anaad ricoe noollam o, Crt

[save B )
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(Submit) Using Web Portal to Submit Thesis to Advisor and Officer
Submitting a Proposal

1.After upload (save to cloud) file via iThesis Add-In for Microsoft Word (Uploading the file

to i-Thesis), go to Revision & Approval menu. Click Check Plagiarism on the file that will be
submitted.

Thesis Topic in English [
+ Check Plagiarism _

THIS IS A EDITED THESIS TOPIC ]
Plagiarism Detection 0.00%s

THIS IS A EDITED THESIS TOPIC (4]
Plagiarism Detection 0.00%

2.When the plagiarism detection is completed, the percentage result will be shown below
of the row (If the result is not shown, refresh the page by pressing F5 on the keyboard). Then
select one of the rows that will be submit to the advisor by click at ', the button will change

to ¥,

INTEGRATED THESIS & RESEARCH MANAGEMENT SYSTEM

MNATIONAL INSTITUTE OF DEVELOPMENT ADMINISTRATION, THAILAND

= YOUR PROFILE Revision & Status

17 WORKFALOW B PREREQUISITES

+ T it your latex file, please compress all neccessary
Iy ELECTRONIC FORM
& REVISION & APPROVAL @ |THIS IS A EDITED THESIS TOPIC @ @
[ Plagiarism Detection 0.00%
B REPORT DATA
-, THIS IS A EDITED THESIS TOPIC n
B SUBMISSION DOCUMENT - Plagiarism Detection 0.00%

THIS IS A EDITED THESIS TOPIC n
" Plagiarism Detection 0.00%

This is 3 Edited Thesis Topic B
Plagiarism Detection 1.19% ———



3.There will be a dialog box on the right side, click Save Proposal button.

Details of revision

Size of POF 0.09ME

i Size of DOCX 0.05MB

Total pages 10

i Total figures 0
Messages Attach

MNo message available

Write a message here __.
A

Send this file to advisor

Save Proposal h

4.The confirmation dialog will appear, click OK to submit or Cancel to cancel.

ithesis.nida.ac.th says

Please confirm to proceed

5.The system will show a result at the bottom right of the screen.

Success
Email has been sent!

24
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If refresh the page (F5), the proposal status will be shown on top and also shows the

detailed on the right.

Revision & Status. Approval History

Last update on electronic form 01 May 2021 23:06:11
+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ ta read the document for the compilation on the system.

(PENDING) PROPOSAL - THISIS A EDITED THESISTOPIC = @] @
Plagiarism Detection 0.00%

~ THISIS AEDITED THESISTOPIC 4 g
*’ Plagiarism Detection 0.00%

02 May 2021 18:04:21

01 May 2021 23:18:47

~ THISIS A EDITED THESIS TOPIC

01 May 2021 23:16:51
" Plagiarism Detection 0.00%

6.Inform the advisor and officer for the approval.

How to Check the Status of the Proposal Approval Request
Go to Electronic Form, there will be an approval status box on the right side.
L.Initial status (No submitted proposal)
Approval status =
Proposal
Advisor : | None
Officer : | MNone

Approval history

2.The proposal has been submitted. (Pending on Advisor)
Approval status =
Proposal
Advisor @  Pending
Officer : = None

Approval history
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3. The proposal has been submitted. Advisor has been approved (Pending on
Officer)
| Approval status =
Proposal
Advisor @ Approved
Officer :  Pending

Approval history

4.The proposal has been approved.

Approval status =
Propaosal
Advisor | Approved
Officer : = Approved

Approval history

Submitting a Complete Thesis/Dissertation

1.After upload (save to cloud) file via iThesis Add-In for Microsoft Word (Uploading the file

to i-Thesis), go to Revision & Approval menu. Click Check Plagiarism on the file that will be
submitted.

Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help

@ PROPOSAL - THIS IS A EDITED THESIS TOPIC a B8
Plagiarism Detection 0.00%

o~ Thesis Topic in English
"+ Check Plagiarism h

THIS IS A EDITED THESIS TOPIC a
Plagiarism Detection 0.00%

THIS IS A EDITED THESIS TOPIC a
Plagiarism Detection 0.00%

2.When the plagiarism detection is completed, the percentage result will be shown below

of the row (If the result is not shown, refresh the page by pressing F5 on the keyboard). Then
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select one of the rows that will be submit to the advisor by click at ':-:', the button will change
to :.:

Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ

@ PROPOSAL - THIS IS A EDITED THESIS TOPIC B A
Plagiarism Detection 0.00%

-~ | Thesis Topic in English A
— IPlagiarism Detection 0.00%

3.There will be a dialog box on the right side, click Save as COMPLETE VERSION button.

Details of revision

Size of PDF 0.32MB
1 Size of DOCX 0.06MEB
Total pages 12
Total figures L1}
Messages Aftach

No message available

Write 8 message here
4

Change proposal details (topic, advisor or examiners)

please dick here to make an agreement request to
advisor

Save as COMPLETE VERSION

4.The confirmation dialog will appear, click OK to submit or Cancel to cancel.

ithesis.nida.ac.th says

Selected version will send to advisor for complete version. To continue
the action, please click OK.
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5.The system will show a result at the bottom right of the screen.

Successful
Successfull

If refresh the page (F5), the complete thesis status will be shown on top and also shows

the detailed on the right.

Revision & Status Approval History
Last update on electronic form 04 May 2021 23:26:07

4 To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR GZ or GZ. Click help icon @ to read the document for the compilation on the system,

(PENDING) COMPLETE - Thesis Topic in English & @) @
Plagizrism Detection 0.00%

@ PROPOSAL - THIS IS A EDITED THESISTOPIC 1 @) @
Plagiarism Detection 0.00%

~ Thesis Topicin Enalish 5 g) 05 May 2021 01:25:22
"~ Plagiarism Detection 0.00%

6.Inform the advisor and officer for the approval.

How to Check the Status of the Complete Thesis/Dissertation Approval Request
Go to Electronic Form, there will be an approval status box on the right side.

L.Initial status (No submitted Complete Thesis)

Approval status =
Complete
Advisor @ | MNone

Approval history

2.The Complete Thesis has been submitted. (Pending on Advisor)

Approval status =

Complete

Advisor : | Pending

Approval history

3. The Complete Thesis has been submitted. Advisor has been approved
Approval status =
Complete

Advisor : | Approved

Approval history
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(Report Data) Filling Information after the Final Defense (Plagiarism &

Publication)

E YOUR PROFILE
Iy ELECTRONIC FORM
& REVISION & APPROVAL

| REPORT DATA |

B SUBMISSION DOCUMENT

After Defense Tab

In this tab, fill the plagiarism detection result from Turnitin. Also attach the result file in
PDF format, the first page of the file must be the overview summary of the result which can be
downloaded from Turnitin website. (Select the download option as Current View, the overview is

the last section of the file.) For other sections of this tab, please follow the screenshot below.

Research Mapping  Publications

Plagiarism Detection: Percentage of similarity from Turnitin

Totally agree : 2 |% File:Turnitin.pdf = &

Plagiarism Detection: Percentage of similarity from Akarawisut

Totally agree :  (Auto Fil-in) %

Evaluation

O Very Good O Good|® Passed] O Not Passed

Dissemination through electronic media, publication, radic and te

ATRHOUWTTRETTWUE aefmsassyaiayIvnendnwus oy IWauuLL
Not Allowed to | YY" Y-MM-DD

Dissemination of full document on a website

AESUWSTRaIwus asfiarsasrayaayTnenwuswsay IWa iy

Not Allowed to | Y'Y YY-MM-DD

B d—
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Research Mapping Tab

This part splits into 4 sections as the following screenshot. Each section is to select the

category of the thesis in the different standards. All sections must be selected then click save.

After Defense | Research Mapping || Publications
Subject Area [/ Subject Category & o

Arts and Humanities w | History and Philozophy of Science  w

Arts and Humanities [ History and Philosophy of Science B4

Thailand Standard Industrial Classification (TSIC) &

F.ﬁ.. Agriculture and agricultural industry development

B. Economic, social, educational and cultural researches
C. Science, Technology and Industry Development

D. Health Promotion

E. Humanities

The Internaticnal Standard Classification of Education (ISCED) & a

Humanities and Arts * | Humanities ~  History and archasology
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Publication Tab

This tab is collecting a publication information. First of all, fill in the form at Publication
Forms sub-menu. If the article will be published in a journal, select Journal/Article and search for
the journal by using ISSN or journal name. The list of journals will show up, select the journal
from the list.

*** If the journal is not showed up, send an acceptance letter or the published article to
ethesis@nida.ac.th. A officer will add the journal to i-Thesis database and revert back to inform

student by email.

After Defense  Ressarch Mapping

Direction: To facilitzte publication reporting to the institute, we have developed
please z2dd by hand on "Publication Form” and see the result on “Your Publication:

Real time Search | Publication Forms | Your Publications
Publication Forms:} ® Journal [ Artide | O Conference

1s5M * | IS5N Number (1234-56XX))

Publication Forms: ® Journal [ Artice

ISSN * [1234-2238

1234-1233
e Name = 1234-1083

1234-3099
1234-7655

Source Name * |p§l,5mg,l,ﬂ

Psychological Science

OR
Psychology of Women Quartery
Source Name * | Journal name (enter at least 1 character) X
Psychological Research
Psychology and Psychotherapy: Theory, Research and Practice

Psychological Record

I Psychology of Language and Communication I

After select the journal, finish the form as shown below.

Publication Forms: ® Journal / Atide O Conference O Intellectual

155N * 11234-2238

OR.

Source Name * | Psychology of Language and Communication

Database Name SCOPUS

Level Internafional
Country Poland
Document Type | * | - B

Publication Title | *

Authors * | YOSAPON, THAMMARONGRAK;
Issue *

Volume *

Pages * | Begin-End

Published Date | * | YYYY-MM-DD

Peer-review * ® ves O No
Status * O Accepted to publish O Published
URL [ Website hittp:if

Choose File | No file chosen
—

Attach file (.pdf) |
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When complete the form and save, go to Your Publication sub-menu to check the result.

Real time Search | Publication Forms | Your Publications

oo

Your publication(s) |sst modified 2021-05-0% 22:5%:34 | Reload
1. This is Pubilcation Title
By VOSABON, THAMMAROVGRAK
Source Psychology of Language and Communicatio
Document Type Article
Database SCOPUS | Accepted

Working with i-Thesis on Microsoft Word

In this section, a student can use Microsoft Word for formatting the entire content of a
thesis. i-Thesis Add-in must be installed in order to link the data, format the first draft of a thesis
proposal and save the data into the system. E-Thesis will only assist in providing a basic format
while the entire content must be completed by students themselves. The sections provided by
E-Thesis are a cover page, an approval page, an abstract page both in Thai and in English, a table

of contents page and a biography page.

iThesis Toolbar

When accessing Microsoft Word with iThesis add-in installed, the iThesis add-in toolbar
can be found on the top of the system. The four main tools of the toolbar are Login, Save to

Cloud, Generate and Bookmark.

< &3 BRI R
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Login — is used for i-Thesis access in order to work on Microsoft Word. However, it is not
necessary to log in every time. Nevertheless, a student can log in when he/she requires accessing
Save to Cloud, Generate and Bookmark.

Save to Cloud - is used for uploading a thesis file to i-Thesis. This tool is functioning as a
PDF converter, which converts a Microsoft Word file (.docx) into PDF file along with the attachment
of a bar code on every page of a document. In addition, Save to Cloud is utilized for submitting

a document to an advisor.

*While writing the thesis contents, please save the file into your computer by utilizing the tool of

Microsoft Word intermittently (Ctrl + s)*

Generate - is used for creating a basic thesis template. The system will provide a cover
page, an approval page, an abstract page, an acknowledgement page, a table of contents page,
a bibliography page and a biography page. Furthermore, this tool is adopted for updating the data,
which has been revised on Web Portal such as topic modification, committee addition or

modification and abstract revision.

*A bibliography page must be produced by Reference Manager

Software: EndNote or Zotero*

Bookmark — is used for updating the table of contents of a thesis, which the Styles tool
of Microsoft Word must be utilized for indicating which part is a chapter name or which part is a

heading.
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Getting started with writing a thesis, initially, the thesis template must be generated from

i-Thesis by clicking Generate on the iThesis toolbar for system login.

— .

=/ |30

Status & Operations

Student’s data will be
displayed if logged in
successfully

iIThesis Panel

Version 1.3.0

g {""' Username |fosapnn.tha@stu.nida.ac.th
ogin ﬂ

Password |--uuu--uuu

Legin

iThesis Panel

Verzion 130

|: Clear

6020426005

Management)

MrYOSAPON THAMMARCNGRAK

School of Applied Statistics
Master of Science (Information Technology

Mational Institute of Development

Administration
4.38 B free of 5.00 GB
. . Revisions References
List of thesis (Show up when i i
student Save to Cloud) and the No.  File size Date time
: : 1 53.52 KB 01/05/21 23:18:47
latest file will always on top 5 oikE  01/05/21 231651
3 631.80 KB 30004421 20645:41
4 62832 KB 30/04/21 17:21:46
5 623,44 KB 30/04/27 15:58:55
& 623.07 KB 29/04/21 20:31:08
Download for editing by select 7 61035KB  29/04/2115:20:13
. . 8 616.07 KB 29/04/21 13:43:42
version and click Download 9 613.41KE  20/04/21 13:36:29

Download

Refresh




After login successfully, go to iThesis toolbar then click Generate.

o © @
Logout Online Save to

Cloud
Status & Operations

-
=

Revisions|Generate [Bookmark Inspect

Revision & Writing

Generating page : APPROVAL PAGE

2/10 (20%)

When the template generating has completed. The template will be as follows.

a8 —

maszvencs 2 Uin meiusy

Cover
(Locked)
e e Approval Page
e (Locked)
Bibliography Appendix
(Locked) (Can edit)

g -

B o V-

o

Table of Contents Contents
(Locked) (Can edit)
Biography Bibliography
(Locked) Content

(Automatically
generated by
Endnote)
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As aforementioned, i-Thesis does not provide the format of the content; therefore, a

student should format his/her own content. This section will illustrate how to format a document

and utilize basic formatting tools in Microsoft Word. A student can also adapt this instruction to

organize other general Microsoft Word documents.

The important tools for formatting are as follows:

Using the View Toolbar

The View Toolbar — is used for showing or hiding Ruler, Navigation Pane including

Multiple Pages.

EE] B/ [EY

Read = Print  Web
Mode Layout Layout

Views

[= Outline
= Draft

Show/Hide Ruler.

=g

! Ruler q [E) [l one Page r’ﬂ E View Side by Side
2 =

Gridlines

Show/Hide Navigation Pane.

References Mailings Review Zatero Add-ins EndMote X8

EIE Multiple Pages Synchronous Scrolling

Zoom 100% Mew Arrange Split

| Navigation Pane B Page Width Window Al Reset Window Position

Window

Change to Multiple Pages.

Lug

Navigation

Search decument

Headings Pages Results

9

n

=

unsngy

ABSTRACT

AmdEinssalstma

Ay

AUy enad

awtliya

Al

uwdt Tuwsh
1.1 flanuseaadinny
1.2 dnnustadeaemsiay
1.3 wmsieen v iae
14 saueneainisiay
1.5 Qanausd

1.6 dsTvaii ldstminnsTia

unil 2 wAin woedeasuiEuiiedee

T R S R R B R AR S S BSOS SR B - RN

Ruler is used for setting the
indentation tab including the
indentation of the next line of a

paragraph.

Navigation Pane is utilized for viewing the overall
titles and skipping to a required title instead of sliding
all titles for the required information. In addition, all

the titles will be displayed on the table of contents

page.

Switch
Windows =

Macros

Macros
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[Frr————— [ r——

—im =

When clicking Multiple Pages, all pages will

be shown side by side. This function can

assist in checking the overview of the file.

——_—

How to Turn the Display of Formatting Marks in Microsoft Word on — Regularly, the
formatting marks are hidden. It can be shown by clicking Paragraph Marks (‘") on the Home tab

and re-clicking for hiding the formatting marks.

Home Insert Design Layout References Mailings Review View Lotero

Cut

"— 1— 1—

THSarabunNi= |16 ~| A A _Aa~ A <= +:i— - 5-. €= 3=

Copy . .
- A I U ~akex, x* A This symbol (Paragraph Marks) is used for
ormat Fainter showing or hiding the formatting marks.

board P Font




Basic Formatting Marks

Symbols Meaning
Paragraph Marks — this symbol is used for indenting a new
1 paragraph by pressing Enter on a keyboard while it is turned
on.
-+ Tab Characters
+! Line Breaks Symbol (Shift + Enter)

MIDA-e-Thesis-- Microsoft-Word9

Spaces: dots on the central (Spacebar)

.................................. Page Brea . ||

Paragraph Marks on Page Break (Ctrl + Enter)

Section Breaks Symbol (Layout -> Breaks -> Section Breaks ->

Next Page)

End-of-Cell Marks

Using the Styles Tool

38

Styles is used for allocating a chapter heading, a title or a subtitle in order to be displayed

on the table of contents precisely. Heading Styles (Heading 1, Heading 2, etc.) will be applied on

the table of contents page. This tool is located on the Home tab.

Axagrepn A el L1

AERCWD AaEbLCeD | Sa3sTole) SBRCCD: ymE 1 11 Asf 111 8 §
T === =- | - - || TCaptes.. T Copliar THamal | THe Spac. Heading ! —aadingl Hessirgs

Furthermore, Styles is utilized for the default settings of formats on the current document

such as a chapter name, a font style, a font size, alignment, etc., which can facilitate the

modification if any. A student can modify the default style, which all of the binding formats will

be changed automatically.
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How to Modify Styles

4aBbCcD AaBbCcD |48BbCcDd| AaBbCcDe YN
TCaption... TCaption... | T Norr] Update Normal to Matc

Right-click on the Styles
required modification.

A Modify..-
- T R Select All: (Mo Data) . 7

Rename...
Rermove from Style Gallery
Add Gallery to Quick Access Toolbar

Modify Style This part provides a language system.
Properties Latin refers to English.
This part is used for modifying the font el Complex refers to Thai.
including its style, size, color, ir:i:”e] (AUl scripts) refers to both languages.
alignment and line spacing.  lormal All scripts must be set in a thesis file.
Formatting \
TH Sarabun New "o || 16 [u | B I U | Automatic |~ | (all scripts) | v

Sarmple Text Sampls Tawt Semple Tawt Szmple Test Sample Tewt Semple Tewt Sample Tast

Font... <t Sample Text Semple Text Sample Text Sample Text Sempls Text
Emgraphm + Sample Text Sample Text Ssmple Text Sample Text Sampls Text
Tabs...

Border...

Language... Mew, Com

Frame... e This button is utilized for modifying the
Murnbering... default of other formats such as
Shortcut key.. indentation, line breaks, etc.

Text Effects...

QK Cancel

[am |
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In addition, ITC creates the default files of Basic Styles, which can be downloaded from

http://itc.nida.ac.th/home/student/ithesis and can be imported to the Microsoft Word document
of a thesis.

( Style for Micr ; .-::,-—_:) Download the style depending on your thesis language.
LDOC Style for Microsoft Word(TH) is for Thai.
Style for Micrc Word(EN) Style for Microsoft Word(EN) is for English.
 DOC |
€ savehs X
4 &=l » ThisPC » Pictures v O £ Search Pictures
Organize « MNew folder = v o
'y
& This PC
P 30 Objects N
[ Desktop I %[E
Documents
‘ Downloads Camera Roll Google_sample Lightroom Click here to save.
J‘l Music v /—
(TPl i word_style_th.dotx / / v|

Save as type: | Microsoft Word Template (*.dotx)

L

» Hide Folders

Save Cancel

How to Import Styles from DOTX File

When the new document is created, Microsoft Word will typically default the
Normal.dotm style as shown in the picture below.

The default style, which is not the same as the Institute’s default style.

AaBbCcDe| AzBbCcDc AaBhC( AaBbCcl A dD AaBbcch 4aBbCeD: AaBbCcDx AaSbCcD: AaBbCcD  AaBbCeD:
Thaormal | TNoSpac.. Headingl Heading 2 Title Subtitle  Subtle Em... Emphasis  Intense E..

Strang Quote =

-

Open the pop-up window of Styles by

clicking an arrow at the lower right corner.



http://itc.nida.ac.th/home/student/ithesis

Styles v

Clear All

I MNormal

Mo Spacing

A list of all Styles on this file.

Heading 1

— |

Heading 2
Title

Subtitle

Subtle Emphasis
Emphasis

Intense Emphasis
Strong

Quate

Intense Quote
Subtle Reference
Intense Reference
Book Title

ﬁmn:mﬁlimmmmﬁlﬂliliﬁi

Click Manage Styles (The

List Paragraph

third icon below).

|:| Show Preview
["] Disable Linked Styles

Options...

O

| Manage Styles ? *

Edit Becommend Restrict  Set Defaults

Sort order: |As Recommended |:| Show recommended styles only

Select a style to edit

Mormal ~
F A Default Paragraph Font (Hide Until Used)

T Mo Spacing

T8 Heading 1

& Heading 2 (Hide Until Used)

T4 Heading 3 (Hide Until Used)

T3 Heading 4 (Hide Until Used)

14 Heading 5 [Hide Until Used)

718 Heading & (Hide Until Used)

& Heading 7 (Hide Until Used) v

Freview of Normal:

‘ Sample #1981 .

Font: ([Default} TH Sarabun Mew, Complex Script Font: TH Sarabun Mew, Left
Line spacing: single, Space

After: & pt, Widow/Orphan control, Style: Show in the

Mew Style...

Click Import/Export... for importing

Styles from the selected file.

@ Only in this docum ocuments based on this template

Import/Export... [ QK 1 | Cancel |
2




Organizer ? *

Macro Project ltems

1 1 L 1
1 . 1 In Mormal: i
: Default Paragraph Font | GO : Default Paragraph Font I
| List Paragraph I | | List Paragraph !
1| Mo List "0 Mo List ;
1| Marmal B 1| Mormal |
1| Table Normal : . : Table Marmal |
1 . . LEMAmE... . 1
l Styles in Opened File : [ Styles from Selected File |
: ! : 1
1 1
: Styles available in: 1 : Styles available in: 1
1
I Document3 (Document) ~ : : Mormal.dotm [global template] ~ 1
1 . ! |
: Close File | 1 Close File |1
---------------------------- ! When opening this window, a A—
Description
file type is always the
Normal.dotm file. Please click
Close File and re-click for
opening the selected file.
o] i . . .
rganzer Highlight all the styles in this box (select the
Styles  Macro Project ltems first style and press Shift + Downwards
To Document3: inel Arrow) and then click <- Copy.
Default Paragraph Font <- Copy 1 T
List Paragraph \ :
Ma List 1| Caption Tabl
Mormal ~EEE 1| Default Parag Font :
Table Mormal a : Heading 1 1
L En L Heading . 1
— ‘ . ! ing tyles from Selected File
Click this button after selecting a style in 1 :::g:zg% Y v 9y :
1
1
order to copy that style to a selected file : Styles available in: 1
— " 1
(please click Yes to All for pasting on the i | R VRl >
1
1 .
existed Stvles). | Close File :
Description The name of a selected file will
FGE:;t[ID;fault] TH Sarabun New, 16 pt, Complex Script Font: be shown here.

Hanging: 0.8°, Left

Click here for closing the window

when everything is done.

1 AaF 111 Aa 1111 A 1) AsBbC (1) AsBb 7.7.71.1
Heading3 Heading4 Headingd Headingé Heading7 =

<i
AaBbCcD AaBbC(D  A3BbCcDo AaBRC<De UNMN
T Caption... TCaption.. | TNormal | TNo Spac.. Heading 1

Pl

The style will be changed, which its default will be set, and

the chapter as well as a title will be numbered.




Institute’s Basic Formatting Requirements for the thesis contents are as follows:
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List

Font Size

Other Details Styles

Heading/Chapter

Name

Times New Roman 14 Bold

Center the content, insert a single line spacing from Heading 1
“CHAPTER”, set the two-inch top margin of the page,

and use capital letters for all alphabets.

Title

Times New Roman 13 Bold

Begin with a chapter number followed by a title Heading 2
number such as 1.1, 1.2 and 2.1, align left, insert a

space both before paragraph and after paragraph, and

use a capital letter for the initial letter of each word,

excluding a preposition, a conjunction and articles.

Nevertheless, if the aforementioned types of word

places initially, the initial letter should also be

capitalized.

Subtitle 1

Times New Roman 12 Bold

Begin with a chapter number followed by a title Heading 3
number and the number of Subtitle 1, respectively
such as 1.1.1, 1.1.2 and 2.1.1, and insert the 0.5-inch

paragraph spacing.

Subtitle 2

Times New Roman 12 Normal

Type on the same direction of the initial letter of Heading 4
Subtitle 1 and then type a chapter number followed

by a title number, the number of Subtitle 1 as well as

the number of Subtitle 2, respectively such as 1.1.1.1,

1.1.1.2and 2.1.1.1.

General

Contents

Times New Roman 12 Normal

Insert the 1.5-inch line spacing. Normal

Caption Table/

Figure

Times New Roman 12 Normal

Align left.

In case of inserting a table, please add “Table” with a
number on the top of the table. Likewise, in case of
inserting a picture, please add “Figure” with a number.
In case of numbering, please type a chapter number
followed by Table/Figure with its number such as
Table 1.1 and Figure 1.1.

If a caption exceeds one line, the following line should
be organized on the same direction with the caption’s
first line.

The initial letter of each word must be capitalized,
excluding a preposition, a conjunction and articles.

Nevertheless, if the aforementioned types of word
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List Font Size Other Details Styles

places initially, the initial letter should also be

capitalized.

How to Use the Styles Tool: Highlight the part needed and click the selected style on the

top of a toolbar.

== E} AaBbCcD AaBbCeD A8BbCcDe AsBbCcD UNWLL| 1.1 Aaf

5l 1=- Share T Caption.. TCaption.. TMNarmal THNo§ zading 1 || Heading 2|| =
Protected ~

Paragraph ] RMS P

. P N ST e oo 3]

a I

o 4 2 From the illustration, if you want to apply heading
1.1+ WIVDLINUDIUNNALGY L
to the text, please highlight the text and select

Heading 2 from Styles.

*In case of thesis preparation on i-Thesis, please apply the heading style to the text expected to
be displayed on the table of contents only.
For the headings that do not expect to display on the table of content, use Normal style with

manually inserted heading number. *

Bookmark, located on the iThesis toolbar, is utilized for creating the table of
contents in e-Thesis. All the headings (applied by the Heading Style) on Navigation Pane will be
added in the table of contents.

Documentl - Ward

References Mailings Review View Developer Fotero EndMote X8

=7
Revisions Generate

Revision & Writing Insert Caption | Crash & Problems Approve Link
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Navigation v

Search document P~

Headings  Pages  Results All the headings on Navigation

Ll

undiatio Pane will be displayed on the

ABSTRACT

finfinTsLsnis

table of contents.

Asiiny

Astinyuanandl

Astinniee

Awiynw

4 ywii 1w

1.1 fsnuazamsishy
1.2 fnnulstasdenanisiag
1.3 s meeniiagy
1.4 smuwmeenisiag
1.5 fenaidinsd

1.6 dszTuaniin lesumnnnsisy

Using the Breaks Tool

The Breaks tool consists of several functions; however, the three important functions are
Line Breaks, Page Breaks and Section Breaks.

Line Break is used for breaking the line in the same paragraph. In general, breaking the
line can be applied by pressing Enter on the keyboard for a new paragraph. However, it is more
difficult to format the entire thesis content by this method. In this case, therefore, Line Breaks
will assist in formatting the entire thesis content. This tool can be utilized by pressing Shift +

Enter simultaneously.
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fivuazusurty Aldanusmnsgamsdaansynamssenaliindussdusenaulud seay
wiansmEreams e andushilsiealdtanssunsuanfsusen i adnsdugndeu il

full winnismannesyaianisnanairs e dndnsies ulduwiluasnsuaurensusnsan

Audslunang Normal Paragraph

TURTTHIWHE

usndrsnnguddlunaiag Press Enter on a keyboard for a new paragraph.
1

Simuasususd Wdarismnesarsdaasnamssedl M lus sdusenaulud i sva

- e : [ g - -l . wr
wansRA AR R SR ueel Rt iR anssuntsuann R auseninaadnsiuane

bufulatnm npeasslalas - MR TRERRT
I

ausislumanmn Press Shift + Enter for inserting a

q new line in the same paragraph.

Page Break is utilized for starting the new page by pressing Ctrl + Enter simultaneously.
Breaking the page is regularly completed by pressing Enter for several times until the needed line
is on the next page. However, this method causes difficulties on formatting. If the texts are inserted
above, the bottom line will have been push down continually. Thus, applying Page Break can

stop pushing the following lines down while the texts are inserted above.
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[ FiC e i et R
! T T P e |
| T lEmeefinesan g Sea el v

H de g AT L RE T
I
1

|Eparkr e remeralremitardi
b
¥ Additional Texts
T

T
i Click Enter for a new pace.

PR Sl PR 5 -
St | nashs el {fum b St rnimaendien
et itie fenodng il swn dlosnr s acn Eaeg

T ol

LY A xr ey A, o T W
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b e Sk s o R ey

oL o e T i RS BLT Y

TR R Sl Feeloe A Barc el Sl oo Tie da
- LA T AR LT TR BT S TS
Srwnkithe frenchon b dfibrdibivenc £y

1 +Joagad casc s w Tesxprmatrwneg

LeurirnserrsiEuhe Sunesas s cnem Ty

7~ Trrerfinrmrasyadeao vl amandt

[ET TR B S
------- A P e e Tl e ek
£ et b e |
Tarrineery frdafre s cesennbeT T |
& M T TR S e T Ve end] |
BB Lo yoennis mavied A ]
I e s 11 R a4

2 Lha )

- = ~Page Frnak = =+

Additional Texts

Apply Page Break.

Lines will have been push down

1<| continually if any texts are inserted.

b
shanha i i

Tren s e weFTa s AT e T T o
wrumen vt

1k LG aa i DFOYTE
i Eanme S dTur ot Fuyriaita
e drruersbal o e ded S oo g ey

P T |

1 ashadzrrarytudrnrecs b e dermrinsson i
T e v i e

3 aabaics raneva SevATa T ALt 10 pEar Tl e rRuni e
Lt g e TS RN TR T T R Wl S T s S 1
Ratrfastiaasied iaparnifbe i sl

wel arnnrfnkodh ke bordhedtd

iy aiTnimATL AT

s ik

i el

After applying Page Break,
the following texts are not
push down even though
the additional texts are

inserted in the previous

page.

ar
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Section Break is utilized for breaking each chapter or each heading. The example is to
break between the table of contents and chapter 1. Apart from breaking, it can be applied to
organize the landscape page layout. Although the function of Section Break is similar to the
function of Page Break, only the Section Break can be utilized for separating the page settings (e.s.

page number settings) of each page.

Home i Mailings Review|

T

Margins Orientation Size Columns

- - - -

Page Setup
Section Break can be applied

Nawgatlon Cold by clicking Layout -> Breaks ->

Search document breal  Next page‘

Text Wrapping
Separate text around objects on web
pages, such as caption text from body text.

Headings Pages Results

Create an interactive outline of your | g4

document. |

Mext Page |

. i

It's a great way to keep track of WhEI'E:! » — Insert a section break and start the new |

or quickly move your content around | —— section on the next page. i
1

Continuous
Insert a section break and start the new
section on the same page.

To get started, go to the Home tab an
Heading styles to the headings in you
document.

Even Page

Insert a section break and start the new
section on the next even-numbered page.

Odd Page
Insert a section break and start the new
section on the next odd-numbered page.

B PR [y
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TN T LT LT [ ——

set freely. For instance, its page size or landscape page

After applying Section Break, the following page can be
layout can be set separately from the previous page.
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Inserting a Table

In the section of the table utilized for NIDA thesis, the table borders must not be exceeded
the left and right edges of the page. The table must exclude the vertical border while the
horizontal borders are used for separating the header rows and creating the bottom table border
only. Unless the table fits in one page, the header rows must be added in every page.

For the use of table, please select Insert -> Table and highlight the size of table needed.

Layout Refe

| ad [ad [

| o ke (& X

e Pictures Online Shapes Sma Click Insert -> Table and move the cursor over the grids until you
k Pictures -

=5 Table highlight the required table size. The table will be provided as shown

in the picture on the right.

I | | T

I I O O [ = - . - . i

]

B0 Insert Table.. a o a a a o

[ Draw Table "o o o o o -
0 0 0 0 0 twl

E[';! Excel Spreadsheet ! ! ! o] o] o

Fl Quick Tables »

Q Tell me what you want to do..,

EndMote X8 Layout

Then, click on the table, find the Table Tools and

§ E E E E E E E E E E E E E E select Design tab -> List Table 6 Colorful on the
g\l Table Styles in order to hide the vertical border.
Table Styles

M - B8 List Table 6 Colorful |« 8 3 W - -4 L s W6 R
¥
=] »] [w] »] [w] [w] [w] i
[w] i i i i i i
The table will be
o o] ] o] ] o]
provided as
[w] i i i i i ]
shown in this
[w] i i i i i ) o]
picture.
8] (o] i (o] i i T i
|}



| Header Rowe |+ First Column
Total Fow Last Column

| Banded Rows Banded Colim

On the Design tab, untick the Banded

Rows box in order to hide the colour.

Table Style Options

M54 el hkRkls] el
Wmsim Tesim fesea Wenso enseo f Correct Table Style |
1110 1110 1110 1110 1ln  _Ze 1o a
2220 Anns Anne Annm Annm Anne Annn a
3330 More details can be added here. If you want to insert a row or a column of the a
table, please click this symbol (+) at the left edge or the top of the table. -
n:j:-}:_.
5550 5550 5550 5550 5550 5550 5550 o
[H)
1
= = -l Highlight the cells needed to merge.
Wrse W ————
db Cut —
1110 1118 | By Copy 1@
‘ly Paste Options:
2220 2220 o - = Cptions If you want to merge cells, please highlight the cells
3330 3330
b needed to merge, right-click, and select Merge Cells.
444a 444o Insert
5550 5550 Delete Cells... 7
e —— E Merge Cells —
Border Styles 3
“ﬂ Text Direction...

Table Properties...

U &l

Mew Comment

51



1 TH Sarabun I\ - | 16 A
- A A - [l
- R

Fm1s09a B I =3%-A-0 ~ Insert Delete a
Wmsea dmsea Mansea | Feenen s gignswa e o
o e o
10 e cony 1110 1110 a
Highlight the Header Row. oy 2 | Pastc Options 22201 2220 a
3330 3330 3330 “D 3330 3330 a
3
If the table does not fit in one page, the header rows must be added
in every page.
Highlight the header rows, right-click, and select Table Properties...
3
L"E Table Properties...
T,,j MNew Comment
4440 4440 444a 4440 4440 4440 4440 a
5550 5550 5550 5550 5550 5550 5550 a
6660 [Telile] 6660 6660 6660 [Telile] 6660 a
Tl o

Table Properties ? x
:! Select Row.

Table | Row = Column Cell Al Text

Raws This option is for breaking the texts inside the table.
Size If you want the texts inside the row stayed on the
[ ] specify height: | 0° = same page, please untick this box.

Options 7
Allow row to break across page

[]iRepeat as header row at the top of each pagei

\

& Previous Row ¥ Next Row

Tick this box for showing a header row.
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AE19a ¥mns9a o
WEsHe esEE WRsHe dIesen ensn Wensee ensee o
1110 1110 1114 1114 1110 1110 1114 o
2220 2220 2220 2220 2220 2220 2220 o
3330 3330 3330 3330 3330 3330 3330 o
The header rows will also be shown in
other pages.
Lk tle] s o
WE1sea e WIeasaa Waesen Wmnsan esen Waensee o
fililils aaao filifils filitile fililils aaao filitile o
5550 5550 5550 5550 5550 5550 5550 o
6660 6660 6660 6660 6660 6660 6660 o
1

Add-ins EndMNote X8

Table Tools

] | e o =1l BE s BEE As iR :
52| *ul] Height: | 0.29 - EE Distribute Rows . — 74| E@ i
Al . - ) T Repeat Con

Another way is to highlight the header rows and click the Layout tab of Table I.He_a'd_erF_hF“?' .
Tools, and then select Repeat Header Rows. This method can provide the Data
same result. ! & 8 :

|
#1R15190 #R157490 ol
WA EANTHNE MRS WesHE WRIsHa Wensea Wansee o
2220 2220 2220 2220 2220 2220 2220 o
2330 3330 3330 23330 3330 2330 23330 o




1

X

VieluEatie] WR1519a

TR0 WIR1SHE MRSHE FR1see Wensee ensam asao
1110 1110 1110 1110 1110 1110 1110
2220 2220 2220 2220 2220 2220 2220

If the table does not fit in one page, the horizontal border must be excluded

from the first page of the table. It can be added at the end of the table only.

Lk tle] el ek tle]
WE1sea e WIRsa Waesen Wmnsan esen Waensan
4440 aaan aaag 4440 4440 aaan filitile
5550 5550 5550 5550 5550 5550 5550
6660 6660 6660 6660 6660 6660 6660
1
.
cHaTLELTls iLTakRbls]
Highlight the bottom  fapngqgn dhmseo amsm feseo #esuao fhensao
row of the table. 110 1110 1110 1110 1110 1110
ZZN&O 2220 2220 2220 2220 2220
3330 330 3330 3330 3330 3330 3330

54



i Layout Q Tell me what you want to do... Kanatis Ratanopas 3 Share
oooI Coois TTTIT IS Qu e pt .
----- ----- ----- ZZZ-- Z-Z-Z-Z-°-Z :Shading Barder v Borders \Border

- Styles - LZ Pen Color - S~ Painter

Bor Bottomn Border

Top Border
Left Border
Right Border

Then, select the Design tab of Table Tools -> Borders -

— 1 > No Border in order to delete the table border.

All Borders

CQutside Borders

Inside Borders

222 222 222 222

Inside Horizontal Border
333 333 333 333 Inside Vertical Border
Diagonal Down Border
Diagonal Up Border
2= Horizental Line

B Draw Table

[ View Gridlines

[ Berders and Shading...

55



Inserting Caption and Table of Figures
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Inserting Caption is utilized for adding captions to the tables/figures in a document.

Moreover, this tool can assist in numbering tables/figures automatically according to Institute’s

formatting requirement.

The format of table/figure captions required by Institute can be customized by starting

“o»

with “Table/Figure” followed by a chapter number, the “.” (Period) separator and the number of

table in that chapter respectively. For instance, “Figure 3.1” should be inserted on the first table

of chapter 3.

Bz

Bt B # L]

._
=
==

&l

Ui 3+

N15Y1NANDSUIYATSIV/ AN

“Figure 3.1” should be
added on this table.

L

dudnwain ATTIVUTED o
Foudmsaludnadaiin nnesinisla Enter sedhunsiudantibn g
1o [Tl
i |- TabO o
For a table, please right-click on the top left corner of a table ~ pusmiabmiludemiis Shift +Entedla @
whereas, for a figure, please right-click on the figure, and then fimseduanum233A (Spacebaria g
X I'IIﬂE.II'I‘i’ Page-Break-(Ctrl- +-Enter)D Fol
select Insert Caption... m
Timeld- Section-Break-(Layout-->Breaks->- g
A O Section-Breaks-—3-Mext-Pageld
o dydnvaifugndoyalumeio ol
o
. O
Cut I
| Insert a caption. The caption can be
Loy Label (Table/ Figure)
Paste Options: s Caption filled in this box or on the page later.
Y - ——_
Caption:
i Caption Position (for the table is above \ Table 1 = |
 selected item whereas, for the figure, it is %tinns
i .
below selected item.) \
q _ [~ Label: i -
Border Styles Paosition: | Above selected item hd

AutoFit

Text Direction... V L
Insert Caption...
Table Properties... —/Z

New Comment Create New Label...

Select Insert Caption... |

|:| Exclude label from caption

AutoCaption...

Mew Label...

Set Caption Numbering...
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For the initial use of the caption, its formats should be set as shown in the table below.

Table Figure
Label Table Figure
Position Above Table Below Figure
Numbering Chapter Number.Table Chapter Number.Figure
Number Number
Steps for Caption Settings
Caption ? bt
Create new label of
a caption by clicking ‘
New Label... Mew Label 7 >
Llabel .

Tick this box for applying chapter number.

New Label... DE[ete E MNumbering...
AutoCaption... QK Cancel
Caption 2
e New caption label will

|:| Exclude label from caption
Delete Label

e

Hew Label... Mumbering...

el | be displayed on Label.
Options

Label: m/ v

Position: | Below selected item ~

Caption Mumbering

Select Arabic Numerals.

Format: DI

AutoCaption,

Chapter number will be excluded in the caption.

Please click Numbering... for number settine.

Use separaton

_} L

Examples:

Include chapter number

.........................................................

Chapter starts with style

Heading 1 =

[period) A

Figure II-1, Table 1-A

Select Heading 1 for the text followed
by the chapter number, and use a period

«

.7 as a separator.




Caption

Numbering format required by Institute.

al
FHIT71IW

low selected iten

A figure caption can be added

in this box or on a regular page.

|:| Exclude label from caption
Mew Label... Delete Label Numbering...
AutoCaption... oK Close
TOIENILL » MOFUIENITINL Il ~ o Cooton |
a 15140 o
1 Unless the figure caption is inserted in |____
waAnafun t-{Labellz #151497 the above box, it can be added here. &
AwWUgFATeF e (Position)o AIUULYDIRIS1I0 ATUATIVDIN TN &
N31ULEY-(Numbering)a LEYUN.LATRISI40 LAYUN.LATAND H

G’rma‘ﬁ II A195UIANS1Y 1.1)
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Clear All

Caption
aption Figure

A5

arnauie (Label)
funiisA1eguny (Position)

msiuiay (Numbering)

RITICIEET

=il
AT

Highlight the caption, then apply a style.
For table, use Caption Table Style.

For figure, use Caption Figure Style.

iThesis_Index_1
iThesis_Index_2
iThesis_Index_3
iThesis_Index_4
iThesis_Index_5

LEAUUVLLAUATTTT

eel U FL bl UST THY

iThesis_Index_&

iThasic lmday T

| Caption Table 1)

SRERREREIR
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Inserting list of tables/figures

Inserting Table of Figures — Microsoft Word includes a function of caption in a document,
which is utilized for creating table of contents and table of figures. In a thesis, the table of figures
should be placed after the table of contents page. This tool can be applied by inserting an empty
page with the utilization of Section Break between the table of contents and the page of chapter
1. If a thesis includes both table of contents and table of figures, please insert Section Break

twice (2 empty pages).

=i i Move a cursor to the top of the selected
Uinm 1

page (after number 1) and click the

o
UNuUY Layout -> Breaks -> Next Page.

...............................................................................................................................

..............................................................................................................................

iy
Type a heading (Table of Figures/List of Tables) and e
then “Chapter 1”7 will be displayed automatically. oo 1 e
o ar Please click on Chapter 1, which the whole text will uwii 2w
unm lﬁﬂﬁﬂmuﬁ'l‘ﬁ"lﬂ: be selected automatically, and then press Delete on e
UTENL AT
a keyboard in order to remove it. e
Ui iz

If you delete the aforementioned text precisely, the Navigation

Pane will display the correct chapter as shown in the picture.

TABLE-OF-CONTENTSY

Please type “Page” for a thesis (EN) on the next line with bold fonts.
Additionally, the font size should be the same font size of the content | ..

with the right alignment. . Pagef:
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The following line should insert Table of Figures or List of Tables by clicking References

-> Insert Table of Figures. This tool assists in customizing both of them separately as follows:

Mailings Review =T

Zotero Add-ins EndMote X8

ate

ote -

l

Insert

Citation * Exportas~ Style:

+ 5 Undo L] Insert Biblioge=sk [T Sllag < B Insert Table of Fi
[# Refresh [ Open Mend{ References -> Insert Table of Figures. i I Update Table
ile nsert
7| Citation = =03 Bioliography = You Write  Caption El._:| Cross-reference
Mendeley Cite-O-Matic Citations & Bibliography EndMote Captions
Table of Figures ? >

Index Table of Contents

Print Preview Web Preview
e 12 Ted LY e 3 Tent A
Az Te 2 m
s 2 T B a3 Ty
T 7 s & Tewt
el 5 T 10 e
W L
Show page numbers Use hyperlinks instead of page numbers
Right align page numbers
Tab leader: | o List of Tables/Table of Figures can be customized
separately in this box. For a list of tables, please
General select Table. For a table of figures, please select
Formats: From template Figure. Microsoft Word will apply a selected
. al
Caption label: | aam caption to create a table of contents.
Include label and number
Options... Maodify...
. s
‘El"'ITIJE'I.Iu A151499

Then, click OK and the Table of Figures will be

displayed as shown in the picture.

Z—

S s =
e T R e .S £ |

#ie
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#131971-3.1-Aefuamay/am]._. >

q If Table of Figures is required updating e.g. additional

q . tables/figures, please right-click on this text and select
& Este Options: Update Field.

D p————
[ Update Field

Edit Field...
Toggle Field Codes

Eont...

€ =

Baragraph...

Update Takle of Figures ? ot

Two options will be displayed for selection. The first

option is for updating page numbers only in case the Waord is updating_thetable of figures. Select one of
the following options:

O Update page numbers only
is for updating the entire table. If Table of Figures is — 7 (®iUpdate entire table!

inserted or deleted, Table of Contents will also be /

Table of Figures pages are modified. The second option

changed automatically.

Page Number and Format Page Number

i-Thesis template regularly provides page numbers; however, in some case, the page
numbers should be adjusted. For instance, a page number on the first page of a chapter is not
displayed, or page numbers are discontinuous.

Page number can be inserted by double-clicking on the header for revision and click

Design -> Page Number in order to insert or set the page number.

uNLng
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Lagmun kmlngs e Wiy Lohern nahdobe AL

a4 Pemvinus < [ifferert Firt Page 1+ Hearder Fromn Top: [
== L Sd =L DiMfesort Oddl 8 Bven Pages | o Footer Tooie Boclme D45
Quick Fickurss Oelime  Bolo oo e Clese Heade
Sars~ Fichuras  Hesdsr Footer &0 LinkbaPrevcus | =1 Srow [ocumert Ted E nsert Adgnment Teb ard Footer

Hueter & Faulsr namit FKeragabiun Upikna Foubion Lizas

If page numbers required, please go to Page Number -> Top of Page -> Format Page

Numbers...

@ E_‘) [‘ﬂ Q L—\ Align left, center and right respectively.
= ) &

r Page Date & Document Quick Pictures Online
Munbe i Inffor  Parts~ Pictures

-

Top of Page

k| Simple

It is utilized +|| Plain Number 1 :

Bottom of Page
1 @ Page Margins 3
r{ @ Current Position 3

for inserting a

page number
| Erg Forma \Pagr: Mumbers... |

[ Remov \QmeerE Plain Number 2

For page number setup.

on Header.

I

o= Plain Number 3
FIRTIRELNEE N W

=3l

Bk

In case of discontinuous page numbering due to the use of Section Break or the change

of number format, please click on Page Number -> Format Page Numbers...



Select Number Format of Arabic

Page Mumber Format Numerals or Roman Numerals.

Number format: WV

|:| Include chapter number

If you want to continue Page Numbering from [l&: | Heading 1
the previous section, please select Continue - [hyphen]

from previous section. 1-1, 1-A

Page numbering
O Continue from previous section
(@) startat: |1 =

63

Page number of the first page of each chapter can be hidden by double-clicking on Header

and ticking the Different First Page box.

Fotero Add-ins EndMote X3 : Design

Different First Page After adding a page number, if the page

Different Odd & Even Pages number still has been displayed on the first

| Show Document Text page, please tick the Different First Page box.

Landscape Page Orientation

The thesis content pages consisting of the tables with loaded details or various chart

figures should be rotated to landscape orientation. This orientation can be applied by inserting

Section Break and rotating the page to landscape orientation. When the information is complete

on the landscape page, please end with Section Break once more in order to rotate the page to

portrait orientation. Furthermore, inserting a page number on the landscape page orientation

differs from the portrait page orientation.
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the final landscape page.
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On a landscape page, a position of a page number should be on the right of the page in

order that its page number will be aligned with other pages in a process of a thesis binding.

Double-click on the Header.
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Sure
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Page number should be

displayed here.

Select Design and click Link to Previous on the

landscape page and the following landscape page in

EndMote X8 GMS

order to cancel Link to Previous.

e .+ Header from Top: 0.91" :
ext [] Different Odd & Even Pages "'+ Footer from Bottom:  0.42" .
Goto Goto 55 .
Header Footer . Link to Previous Show Document Text Insert Alignment Tab

Mavigation Options Pasition
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Select Bottom Alignment.

Drawing Tools

Format
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Format -> Text Direction -> Rotate all text

ABC | Horizontal
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Inserting Footnote
Microsoft Word includes a tool for creating a footnote located on the References
toolbar. Footnote can be created by clicking References -> Insert Footnote. This tool can assist

in numbering and creating footnote of a selected page automatically.
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Uploading the file to i-Thesis

While writing the contents, always save the file with Microsoft Word save function
(Ctrl + s) to assure if any unforeseen circumstances happen. By the way, if you need to upload
the file to i-Thesis, click Save to Cloud button on the iThesis ribbon. The Save to Cloud function

is used for uploading to iThesis server which can be sent to the advisor later or can be used for

an online back-up file. Save to Cloud once a day for the best practice.

Click Save to Cloud

@ iThesis: Please Confirm to upload the file.

Do you really want to submit your thesis?

Click OK to confirm

upload.
I~ ok | cancsl
[ Save As X
T+~ 5 ThisPC » Documents » v O Search Documents y:
Organize ~ Mew folder Bz - o
[ This PC ~ Name - Date modified Type Size ~
J 3D Objects 1/18/2018 11:39 AM  File folder
91 Desktop Name the file and |, 12/13/2016 11:00 .. File folder
s 10/10/2017 3:48 PM  File folder
| Documents
. do not Change the 9/11/2017 3:50 PM File folder
* Downloads 2/2/2018 2:26 PM File fold
&) H e tolder
Jﬂ Music ﬂle type .
12/19/2016 %:21 AM  File folder
[=] Pictures Files 2232017 207 PR File folder
B videos Outlook Files 2/9
o LocalDEE (C) Shagit . If the file has not been saved, the
File namk: [t ';_ﬁu-m“ml save box will pop up. Save to the
Saveasrypr-| e local storage is recommended.
Authors:  Kanatis Ratanopas Tags: Add atag
[ Maintain [] Save Thumbnail

compatibility with
previous versions of
Word

~ Hide Folders Tools ~ Save | | Cancel




Validate reference (44%)
|

@ iThesis: Information message x

Not found references in this document

Click OK

| OK |
= i
q Update Table of Contents, List of Tables, and Table of Figures m
le
1 @ T e m o
3.
2
@ Check available disk space on the cloud I
2
5
oK 7'
I
ok
14

@ (Thesis : Information message X

Do you want to attach your EndNote library to this submission?

Endnote library upload box will pop
up. Click Cancel.

oK
IThesis Panel
The file will display in iThesis Panel
if it is successfully uploaded. The
latest file will always on the top.
Check available disk space on the cloud (]DO%)

Pre-Qualifying Questionnaire of The Document

@ Validate file signatura and file structura
@ Validate margins . File size Date time

g — 4418KB  02/05/21 21:31:23
83.39KE  29/04/21 15:29:58

(@) Veldne miece 132.99KB  01/03/21 11:45:52
@ Update Table of Contents, List of Tables, and Table of Figures 126.68 KB ‘}gjﬂz‘llz-l 16:18:04
125.58KB  11/11/20 14:56:36

6253KB  11/11/20 12:02:08
45.92KB  11/11/20 11:03:55
179.09 KB 14/09/20 16:01:13

povnload

@ Prepare bundle to save to cloud

Click OK
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@ Check svailable disk space on the clou
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Using Reference Manager Software

Writing a bibliography in i-Thesis, reference manager software such as Endnote or Zotero
is a requirement. The reference manager software has the same principle which are creating
a reference database -> citing an in-text citation then the software will create a bibliography in
the selected style (APA, Chicago, etc.). Click here for more information about Endnote,

a recommended reference manager for i-Thesis.

*A reference manager will use an in-text citation created by the software to generate a
bibliography therefore using a reference manager along with writing contents in

Microsoft Word is recommended. If not, all manual in-text citations must be replaced

with the software eventually. j
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